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Configuration ® Edit @ Addlegend @ Legend Set~ @ Edit User Categories Sort: - : ® Default Legends
Set |Legend Name | Colours | Time off
Global Settings : w _ Main Set -
Server Settings b ~ Client Meeting
* 51, Category: C
»Users x 51. Category: Clients
~ Holiday T Gelour T
| Legends | * £8. Category: H
Roles 8. Category: Holiday
X ¥ Home Office
w Display Groups x 52, Category: Home Office
static X ¥ Other Absence
# Dynamic x 53. Category: Other
> External X ¥ Phone Calls
¥ Directory x 54, Category: Phone Calls
Broadcasts ~ Projects | [ Coiour __|
55. Category: Projects
v Application X  Travel [ Colour |
Custom Figlds x 56. Category: T
Name Formats x 558, Category: Travel
Default Settings x * Vacation | Colour [
® 57. Category: W
Languages x 57. Category: Vacation
Region . -Default-
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Global Settings
Server Settings

> Users

Legends

Set |Legend Name

Colours | Time off

* - Main Set -

~ Holiday I Colowur
58. Category: Holiday
¥ Projects
55. Category: Projects
Default- — T

® Save & Cloze @ Close

Legend Configuration

Name -Default-

T en: Default
da: Standard

Languages de: Standard
=g Standard

i T2y

r
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Set - Main Set - Sort Order

T7AILEDEEZERTEL ET,
—&E T D -Default- fREBE CRWVWTES,
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Global Settings
Server Settings
¥ Users

Legends

et |Legend Name | Colours | Time of
* - Main Set -
¥ Holiday vl
38. Category: Holiday
¥ Projects
55. Category: Projects
-Default-

Set

Name

Languages

Background

Foreground

® Save & Close @ Close

Legend Configuration

—

- Main Set - Sort Order T

T Holiday 4

T en: Holiday
da: Fridag
de: Feiertag
se: Helgdag
ja: 1+l 4

:

I | ceoocs
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¥ Time Off

Legend tems

Type

|‘-.|Falue

* Categories

L=

AT TV EZEFICLTBIBETEE T,
[Holiday |DLegend EX ExmEBEE CHEXT,

BEBE TR EMD LD ICEERICEREHRTE. TEIC
BAE 2 —CREERBZTATLE 2 —DKRRINE
ER

Name ConfigDBCi#51952ND&AFITI,

Languages 7317 YhCEBREBEICRTTIZIHINCI,
HAZE (L ja: J[CHEFCEEIRL TS,
KT ja: RH ZEBEL TN,

ERBOEETT,
Foreground XFEDIEETY,

Sort Order 7317V TCRAIDLVIEEIEE TEXT,
Time Off FIVJ%DIFBEARREI-TRREINZET,
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MBI EEREL £,
e o | AP 1- RO ABIREOXEERELET,
® Save &Close  ® Close Xob &S aBmEA”EE£d,

Legend Item Configuration

Type FHI1T&BELET,
CharacterlZHATIZFIALEE A,

Set - Main Set - Category/Fomula/Char
Name Hoiiday TypellBb21& I ERMTI,
Type @ Category ¢ Formula ¢ Character Priority rsg | Categorya)i%él\lij($§U
T “tA| Formula®i%& (3 @B DNotes=,
Priority
N EEENMBO NI EE LS EDELIER %
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Global Settings

Set |Legend Name

| Colours | Time

* - Main Set -
Server Settings ¥ Holiday . Colwr
53, Category: 8
> Users ~ Projects | Colour R
55. Category: Projects
— -Default-
Set - Main Set - Sort Order T
Name T Projects g
T&n: Projects
dk: Projekter
Languages de: Projekte
g Drn_inld
ja: FOodhk
-1 F
Background 819010 [T Time Off
B
oo | ]
aregroun FFFFFF 4

Legend tems -

Type
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|Priority...—|
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Projects
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JLA 2 (Legend Item)* @B TIEE CTX £ 9,
Legendst 1-CProjects DX EZmEBEH CHEXT,
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BEONFIEZEONE*REEB TCHZE £7,
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® Save & Close @ Close

Legend ltem Configuration

Set - Main Set -
Name Projects
Type " Category ™ Formula 1 Character Priority rzg
Formula T @Contains( Subject ; ORI )|y
Configuration @ Edit @ Addlegend @& Legend Set~ @ Edit User Categories Sort: : @ Default Legends
Set |Legend Name | Colours | Time o
Global Settings * _ Main Set -
Server Settings ¥ Holiday &
CO Matamnrge HrE
> Users ¥ Projects
| E5. Formula: @Contains( Subject ; /0% 19+ )
R -Default-
Roles

O

MOIZEHEOXEZREL £75,
Typell Fomula 2 EELXY,
FomulalZ A T D @BE#DNotesHZ3EELF T,

@Contains( Subject ; "JOYIT L")

¥ ZMNotesz (I Subject 71—V TOVIT N DX F
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WEZT T L TREFT S EATOROKRGEMRIC Y
EQE I




5. 86 & LB DFTFRVER -1 CJ

Configuration @ Edt| ® AddLegend ||® Legend Set~ @ Edit User Categories sott ¥ ® Defaut Legends
S sl gend e oo [tmee|  SUBIEEORERL G AR T, WO & CERICER
Server Settings ‘I':‘“"""ﬂi" - Colowr - LT 5 L,::t ” % e o A= 5 AL - = =

s Users weroats E Notes|d T7E DEIED' | =EE] DI SICTEXED
— S5 Formula @Contains( Subject . J 091D ) ~. AppointmentType 7 4 —JL k A¥“3" & FIXXE SNEJ,
- o ECT— | S OEEBL TR L TRET,

® Save &Close  ® Close

= Legendsgl_?\?ayay@ - Legend éeouvabi?o
Legend Configuration

Set - Main Set - Sort Order F @Eﬁ{‘ﬁﬁ L\TCBOJA:—B‘:'TIEEEQEE bia-o

Name T Meeting 4

Languages ;Fﬁgﬂ%eeting Name : Meeting . . )
S r Languages : en: Meeting <2{T> ja: &%

Background | j C1DDF9 ™ Time Off BaCkground . C1 DDF9

Foreground .. Foreground : 2A6BAB
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® Save & Close @ Close

TypeldFormulaZzig ELX T,

ot o FormulalC[FEA T D @BIEDNotesTNEFEE LE T,
Name Meeting
. . unn
Type i Category f* Formula  Character Priority T Ap pOI ntmentType - 3
Formula T AppointmentType = "3"
E)-L' = = AN = ~ - ~
Configuration ® Edit @ Addlegend @ Legend Sei~ @ Edit User Categories Sort: : @ Default Legends] E'XL—E 7& J. T [/ T 'T%T? —a_ % &- E —F 0) G) 1‘3% 73\ @ﬁ L‘— 73\ U
Set |Legend Name | Colours | Time of i —g_ [¢]
Global Settings + _ Main Set -
Server Settings ¥ Holiday LT
£2  [atennne (4H
»Users : * Meeting Colour :
. Formula: AppointmentType = "3
e ¥ Projects
Roles 55, Formula: @Contains( Subject ;05 191"
-Default-
~ Display Groups
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ZXZED Sort Order DEZFENA N TEIBEE CEET,
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REEZEE LIRS, ServerSettingst 1—CFullSyncIY Y
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Configuration

Global Settings

Server Settings
> Users

Legends

Roles

v Display Groups
Static
> Dynamic
» External
> Directory

Broadcasts

w Application
Custom Fields
Name Formats
Default Settings

Languages
Region

@ Edit

Server Name

Info |admin [Mor

" axwdsrvt/ontimejp

Domain: ontimejp o XV
Cluster: OTCLUSTER

Exchange Server name: outlook.office3éb.com - Users: ontimestaffiie pg
| Fullsync

T ClusterUirectory

axwdsrvulontimejp

Domain: entimejp XV
Cluster: OTCLUSTER

Add OnTime Server @ Add External Access Server @ Domino Commands * @ Task Commands ~ ® Serviet Co

-Load-
Admin

Carmie

Broadcast
-Chuit-

[Z 2 Ak

O

OnTime® [Sync]) [ZIZIT Y FILEX A LTIThNTWE
ERR
Lo THREL D FECEFZILBICHIOILAEICERHF I
NZHDIZIFHATRERY £,

NAIDBIZTEFHFINTOWEWFE(ZENIBEDFET
HEICHRRT D2 EAH B 7-6, REHEOETDOF
EZSYyncDNRETIMNELH ) £,

FLAIDEIMPEERF (LI FullSync]ZE1TLET,

77 7E X ServerSettings E 2 — #* b Task Commands/FullSync
TITWE T,

HEATRELY FTOTUIBTET £ TEHEEILD S
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onfime rineonies Verd.0xd Y UBIE A A vy b & HRIICHERE v k
Configuration ® Edit ® Addlegend Legend Set @ Edit UserFCateguries Sort 4% W% = ¥ ® Reset }FIJ}EH'(\\ g % J: 5 ‘: 7’3: L) i L/ 7":0

Global Settings Svlet'ﬂ;_;g;llffﬂani Make new | | Colours |Timeoﬁ| _ *Lc:it U /lﬁ_l_ Uif\ﬁ?‘% ->7T :E) . E ,5 *ﬁ,,‘ﬁ\ ?\,éiréj\“_ [./
Server Settings ~ Projects — e 2V BEEICES BN EARATELLSICHY X

. Formula: @Contains( Subject ; 03 19+ ) [—/ 7!—:0
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— ~ Holiday N
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HLWNAIE Y b DIERAEICDWNT

7 ml MOBICT s> av A= a—AABINTHLET,
| Enter Logerd set name : [Legend Set] — Make New |Z:ZERL TIZEL,
k i

[IBIDAL Az | !

[Make Legend Set| D51 707 MFRRESNZD T, NI
TybO&FIZASLTLIZE,
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® Save & Close @ Close

Legend Configuration

set IBN0FLIAHT b
Name -Default-
Languages Tia: Tk

r

Sort Order T

Foreground |
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-
FFFFFF

® Save & Close @ Close

Legend ltem Configuration

Set p1=71 1 ERE e
Hame TESTHL#I1

Category T

Priority "y

O

Moty b OFRBRIERFEIEROL S ICFHEY F&ED
BOAENT-T 74+ FOBEXELARTINE T,

‘J I\ﬁ% DA BRIy bOERBRERECIERTY,
HEREL TS,

*UIE\’C ODEFE',HE DEY ., EBIMLILIE Y DRI~
FHEEEIZATITVDOAICEY £,

7JTZI URBERETEL TS,
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Global Settings

Base Options Advanced Options
Directory of P . |
Templates onimerTo E‘llfliztsrt;;tlri:ﬁsﬁom

|
Keep/Sync back 7120 4 days |

Dizable of ACL

Send out of To * Administrator/ontimeip ;¥ fromC USE s |
License info When less than T 20 j users available.

Exclude names
Entry Display Modifier (Active if formula is trug) when reading ACLs
Hidden for other

E m rm
users in OnTime OrgConfidential="1" & BookFreeTime="1" 4 Encrypt Texts |
Show as Private Fa Custom Desktop Top B

Enable |

Calendar Access Override Options
Create and Edit own entries - Room & Resources only:

Run Sync Process
Prevent viewing details for other W “res ’

peoples bookings Timesync '
Users member of restricted list, is
granted "Create and Edit own entries” W ves Run Admin Pro- zss

as minimum
Run !

Read entries details:

Show Chair v “res
Show Invitees v “res
Show Description (body) v “res

View schedule Information:

Show Legends v Ye&

Show Location v “res

O

AT a—ILOROHDOEEERTEAICL2ED
|72 SR BEIC T 2355 1L, GlobalSettings3 & TLLT
DIEEBERTCF v 7227,

GlobalSettings X E%#FE

[Options] — [Calendar Access Override Options] —
[View Schedule Information:] T

“Show Legends"|CFIvJ%&DITET,

GlobalSettingsX EDR1FE(CENF R IRT 235 S (3.
ServerSettingst 1—h'5Task Commands Tl Admin ]
INY REERITLTIEW,
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